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Name of Company     City, State          Starting Salary 
 
 
From      Title           Ending Salary 
 
 
To      Duties           Bonus 
             

       Yes        No    
Manager & phone number     Reason for Leaving      

     Options or other incentives 
 

       Yes        No 
 

 
EDUCATION 

 
High School       Cit y      State   Did you graduate? 
 
               Yes        No    
 
College        City      State   Did you graduate? 
 
               Yes        No    
Major         Degree         Date   
 
Graduate School       City      State   Did you graduate? 
 
               Yes        No    
Major         Degree         Date 
Other        City      State   Did you graduate? 
 
               Yes        No    
 
Major         Degree         Date 

 
REFERENCES (Do Not Include Relatives) 

 

Name: ________________________________________   Occupation: ____________________________________  Years Known: ____________ 
 
City/State: _____________________________________   Company: _______________________           Phone: _____________________________ 
 
 
Name: ________________________________________   Occupation: ____________________________________  Years Known: ____________ 
 
City/State: _____________________________________   Company: _______________________           Phone: _____________________________ 
 
 
Name: ________________________________________   Occupation: ____________________________________  Years Known: ____________ 
 
City/State: _____________________________________   Company: _______________________           Phone: _____________________________ 

 
SPECIAL SKILLS/TRAINING 

 
 
Computer Skills (Software/Hardware): ________________________________________________________________________________________ 
 
Foreign Language(s): _____________________________________________________________________________________________________ 
 
List any other job related experiences, special training, skills, apprenticeships, internships, etc: 
 
 ____________________________________________________________________________________________________________  
 
 
Have you filed an application here before?    Yes      No         Have you previously been an employee of this company?    Yes      No 
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CONVICTIONS 

 
Have you ever been convicted of a felony?  Include all pleas of “guilty” or “no contest”          Yes      No 
**(For WA applicants, consider conviction or release from imprisonment, whichever is more recent, within last seven years.) 

 
Have you been convicted of or imprisoned for any type of misdemeanor within the last seven years          Yes      No 
Include all pleas of “guilty” or “no contest”    
**(For MA applicants, include only convictions and completed periods of incarceration within the last five years and exclude first offense for 
drunkenness, simple assault, speeding, a minor traffic violation, an affray or disturbing the peace,  For WA applicants, consider conviction or 
release from imprisonment, whichever is more recent, within last seven years.  For CA applicants, exclude information regarding (1) convictions 
 of marijuana offenses in violation of CA Health and Safety Code Sections 11357(b) or (c) or a statutory predecessor thereof,  11360(c) [now (b)], 
 11364, 11365, or 11550, as they related to marijuana prior to January 1, 1976, or a statutory predecessor thereof, which are more than two years old; 
 and (2) any misdemeanor conviction for which probation has been successfully completed or otherwise discharged and the case has been judicially  
dismissed pursuant to California Penal Code Section 1203.4) 
 
**Note: Hawaii applicants: Do not answer either of the above two questions.  Applicants in AK, CA, CO, DE, IL, MD, MA, OH, OK, OR, RI, UT, and VA 
need not disclose information pertaining to sealed or expunged conviction records. 
 
If Yes to any of the above questions, please explain fully.  This information will not necessarily bar an applicant from employment and, therefore, 
any uncertainty should be resolved in favor of disclosure.  The nature and seriousness of the crime and date of conviction will be considered. 
 

 
 

APPLICANT’S STATEMENT AND AUTHORIZATION 
(Applicant should read carefully before signing) 

 
I certify that all of the information provided in this application and during the interview process is true and complete. I authorize the investigation of all 

statements contained in this application and/or made during the interview process.  I understand that any misrepresentation or omission of facts called 

for in this application or during the interview process is cause for immediate dismissal.  

 
 
I authorize “the Company” or its designee to contact my former employers for references regarding my work performance and other information 

concerning my previous employment, including the dates of my employment, my job titles and responsibilities and my compensation.  I hereby authorize 

my previous employers to respond to your requests and to provide you with the requested information, and I release all persons connected with any 

such request for information from all claims and liability, which may arise from the release or use of such information. 

 
I understand and agree that if I am employed, my employment will be for no definite period of time and may, regardless of the date of payment 

of my wages and salary, be terminated at any time, for any reason, with or without cause, with or without notice, at the option of “the 

Company” or myself. 

 
 
I understand that as a condition of employment I may be required to submit to drug screening, and I agree to submit to such tests. 
 
 
 
Print name: _________________________________________________      Social Security: _____________________  
 
 
 
Please sign full name: _________________________________________    Date: ______________________________ 
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**This page to be detached by Human Resources** 
 
 

Applicant’s Name:   

Referral Source:  

Position:  

Date of Interview:   
 
 

 
SELF IDENTIFICATION 

 
We request that you provide the following information on a voluntary basis.  The Federal Government requires us to report on the sex and race of every 
applicant.  This information is requested for statistical purposes only,  and will not be kept with your application or used in connection with any 
employment decisions.  There will be no negative consequences to you if you choose not to provide this information.   
 
SEX:    Male      Female 
 
RACE/ETHNICITY 
 

   American Indian or Alaskan Native (A person with origins in any of the original peoples of North America who maintains cultural 
identification through tribal affiliation or community recognition.) 
 

   Asian or Pacific Islander (A person with origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the 
Pacific Islands.  This area includes, for example, China, Japan, Korea, the Philippine Republic and Samoa; and on the Indian Subcontinent, includes 
India, Pakistan, Bangladesh, Sri Lanka, Nepal, Sikkim and Bhutan.) 
 

   Black (An individual, not of Hispanic origin, with origins in any of the Black racial groups of Africa.) 
 

   Hispanic ( A person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race.  This 
does not include persons of Portuguese descent or persons from Central or South America who are not Spanish origin or culture.) 
 

   White (An individual, not of Hispanic origin, with origins in any of the original peoples of Europe, North Africa, or the Middle East.) 


